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THONG TIN CHI TIET THU TUC

Tén thu tuc

Théng bao thanh 1ap to hop tic

Linh vuc Thanh 1ap va hoat dong cua t6 hop tic
Ei(é';l‘lﬂﬂ L Uy ban Nhan dan xa, phuong, thi tran.
Ei%flh thixe: thare Truc tiép tai co quan hanh chinh nha nudc

Trinh ty thuce
hién

Budc 1: Nop ho soTo trudng t6 hop tac hodc ngudi
dai dién theo uy quyen cua to hop tac gui thong bao
thanh lap t hop tac dén Uy ban nhan dan cap x4,
noi td hop tac du dinh thanh lap Budce 2: Tlep nhéan
hé soUy ban nhén dan cAp x4 tiép nhan ho so thong
béo thanh lap t6 hop tac.Bude 3: Xur ly hé soSau khi
tiép nhan ho so thong bao thanh lap t6 hop tac, Uy
ban nhan déin cap xa cap nhat vao S6 theo doi vé
viéc thanh 1ap va hoat dong cua t6 hop tic cic thong
tin co lién quan

Thoi han giai
quyét

Ngay tai thoi diém nhén ho so.

Phi

Khong

L& Phi

Khoéng

Thanh phin hd
SO

Truong hop ngudi dai di¢n theo iy quyén ciia to
hop tac nop thong bido thi can co:

Giéy thong béo thanh 1ap t& hop tac;
Hop ddng hop tac;

Vin ban uy quyen clia mot tram phan trim (100 %)
téng s6 thanh vién t6 hop tac.

Trlr(mg ho’p to trudng to hop tac ndp thong bio
thi can cé:

Giay thong bao thanh 1ap td hop tac;
Hop ddng hop tic;

Bién ban cudc hop t6 hop téc vé viéc bau to trudng.

Yéu cau - dieu
kién

- Nganh nghé san xuat, kinh doanh ma phap luat
khong cam; trir truong hop kinh doanh nganh, nghé
yéu cau phal c6 diéu kién;

- Tén cia t hop tac duoc dit theo quy dinh tai Diéu
13 cta Nghi dinh 77/2019/ND-CP:

1. T4 hop tac c6 quyén chon tén, biéu twong cua
minh phu hop véi quy dinh tai khoan 2 Diéu nay va
khong trung lap vai tén, biéu tugng cua to hop tac
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khac trong dia ban cap x4. 2. Tén cua t6 hop tac chi
bao gom hai thanh to sau day:

a) Loai hinh “Td hop tac”;

b) Tén rleng cta tb hop tac. Tén neng dugc viét
bang céac chir cai trong bang chtr cai tleng Vigt, cac
chit F, J, Z, W, c6 thé kém theo chit s6, ky hiéu.
Khong du‘crc su dung tr ngt, ky hiéu vi pham truyén
thong lich su, van hoa, dao duc va thuan phong m¥y
tuc cua dan toc dé dat tén riéng cho to hop téc.
Khong duoc sir dung céc cum tir gay nham l4n véi
cac loai hinh t6 chtrc khac theo quy dinh cua phap
ludt Viét Nam dé dat tén t6 hop téc.

-Hé so thong bao thanh lap co day du gidy to va noi
dung cac gidy to d6 dugc ké khai day du theo quy
dinh cua phép luét.

Cin cir phap ly

B6 Luat dan su 91/2015/QH13 ngay 24-11-2015
Vé tb hop tac 77/2019/ND-CP ngiy 10-10-2019

Biéu mau dinh
kem

File mau:

o Gidy thong bao thanh lap t6 hop tac Tai vé
 Hop dong hop tac Tai vé

Két qua thue
hién

Uy ban nhén dan cap xa ghi nhan thanh lap t6 hop
tac vao so theo doi
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THONG TIN CHI TIET THU TUC

Tén thu tuc

Théng bo thay dbi td hop tac

Linh vuc Thanh lap va hoat dong cua to hop tic
Ei(;nq“an L Uy ban Nhén dan xa, phuong, thi tran.
Eizflh Ll Truc tiép tai co quan hanh chinh nha nudc

Trinh ty thuc
hién

Budc 1: Nép ho soTo tru’(’mg t6 hop tac hodc ngudi
dai dién theo uy quyén cua t6 hop tac nop thong bao
thay d6i tb hop tac dén Uy ban nhan dén cap xa, noi
td hop tac thanh lap Budc 2: Tlep nhan ho soUy ban
nhan dan cép xa tiép nhan ho so thong bdo thay déi
t6 hop tac. Budc 3: Xu ly hé soSau khi tiép nhéan hd
so thong bao thay doi t6 hop tac, Uy ban nhan dan
cép xa cép nhat vao S6 theo doi vé viéc thanh lap va
hoat dong ctia t6 hop tac cac théng tin c6 lién quan.

Thoihan gitl | 000 101 théi didm 6&p nhén b so.
quyet

Phi Khong

L¢é Phi Khong

Thanh phan ho
SO

Trwong hop ngwoi dai dién theo ay quyén ciia to
hop tac ndp thong bao thi can co:

Gidy thong béo thay ddi td hop tac;
Hop déng hop tac;

Vin ban iy quyén clia mot trim phan tram (100 %)
tong sO thanh vién t6 hop tac.

Truong hop to truwéng to hop tac nop thong bao
thi can co:

Gidy thong bao thay doi to hop tac;
Hop ddng hop tac;

Bién ban cudc hop t6 hop tac vé viéc bau to truong.

Yéu cau - diéu
Kkién

- Nganh nghé san xuat, kinh doanh ma phap luat
khong cam; trir truong hop kinh doanh nganh, nghé
yéu ciu phai co diéu kién;

- Tén cua td hop tac dugc dat theo quy dinh tai Diéu
13 cua Nghi dinh 77/2019/ND-CP:

“1. T hop tac c6 quyén chon tén, biéu tuong cua
minh phu hop voi quy dinh tai khoan 2 Diéu nay va
khong trung ldp voi tén, biéu twong cta td hop tac
khac trong dia ban cap xa.
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2. Tén cuia t6 hop tic chi bao gom hai thanh t6 sau
day:

a) Loai hinh “T6 hop tac™;

b) Tén riéng cta t6 hop tac. Tén riéng duogc viét
bang cac chit cai trong bang chir cai tleng Viét, cac
chit F, J, Z, W, c6 thé kém theo chit s6, ky hiéu. 3
Khéng duoc str dung tir ngit, ky hiéu vi pham truyén
thong lich sur, van hoa, dao durc va thuan phong my
tuc cua dén toc dé dat tén riéng cho to hop tac.
Khong dugc str dung céc cum tu gay nham 14n véi
c4c loai hinh t6 chure khac theo quy dinh cua phap
luat Viét Nam dé dat tén t6 hop tac.”

- Ho so théng bao co day du gidy t& va noi dung cac
gidy t& do duoc ké khai ddy du theo quy dinh clia
phap lut.

Can cu phap ly

- B0 luat dan sy ngay 24 thang 11 nam 2015;

- Nghi dinh sb 77/2019/ND-CP ngay 10 thang 10
nam 2019 cua Chinh phu vé t6 hop tac

Biéu miu dinh
kém

File mau:

* Hop ddng hop tac Tai vé vé
* Giay thong béo thay d6i tb hop tac Tai vé

Két qua thue
hién

Cép nhét thong tin trong S theo ddi vé viéc thanh
lap va hoat dong cua t6 hop tac.
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I. THANH VIEN LA CA NHAN

DANH SACH THANH VIEN TO HQP TAC

(Kém theo Hop dong hop tdc ciia T6 hop tdc .........". Phu luc nay la mot phan khong thé
tdch roi cua hop dong hop tdc)

Maiu 1.02.01

STT|Ho|Ngay, |Gi6i|Qubc[Dén tdc|Chd 6| Noi (S, ngay.| Phan dong gbp |Thoi| Chir
va|thang, |tinh| tich hién |dang ky| co quan : diém| ky
tén| nam tai |ho khéu| cép |Gidtriphdn| Ty |déng| cua

sinh thuong | ching dong  |18(%) op |thanh
trd | minh |g0p> (bang SOP | vien
nhan | s6, VND)
dan/ can
cudc
cong dan
hodc ho
chiéu

II. THANH VIEN LA PHAP NHAN

STT| Tén |Pia chi|Sé Gidy ching nhan dang| Phan dong gép | Thoi | Chir ky ciia nguoi
phap| tru s& | ky (hodc cac giéy chung : diém | dai dién theo phéap
nhan| chinh | nhén tuong duong)  |Gid triphan|Ty | dong |luat cua phap nhan

dér}g gop’ 1é gop
(bang so,; |(%)
VND)

...... , Ngay.... thang.... ndm...
DAI DIEN CUA TO HQP TAC
(Ky, ghi rd ho tén’)




' Tén T6 hop téc dy dinh thanh lap

2 Ghi tong g1a tri phan dong gbp cua timg thanh vién.
3 Ghi tong gia tri phan déng gop cua tung thanh vién.
4 Pai dién to hop tac ky truc tiép vao day



Miu 1.01

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

GIAY THONG BAO
Thanh 14p/Thay déi té hop tac
Kinh giri: UBND x4, phuong, thi tran'

Thong béo thanh lip/thay ddi to hop tac véi cac ndi dung sau’:




1. Tinh trang thanh lap/thay ddi (ddnh diu X vao 6 thich hop)
Thanh 1ap méi 0
Thay doi trén co s& t6 hop tac ............ thanh lap tai thoi diém ........ 2 O

2. Tén tb hop tac

Tén té hop tac viét bing tiéng Viét (ghi bang chif in HOG):.........ovveveevrerereeerereeeeerereerens
Tén t6 hop tac viét bang tiéng NUGC NGOAL (EU CO)uererererererrreereeeereeeeeeereeeeeresse e,
Tén td hop tac I i
3. Dia chi td hop tac?

O LI O P T IS IS o oo s i s o e i g
S ST vt by e S S R e SO S e G e L o S
Quén/Huyén/Thi x&/Thanh phd thudc tinh:..........ccccveuriverireereriesirsesereeseessneessssesersenn.
1L 17 a0 e SO LR i . L WD e TS S oS (g
I e o s i v ikt e i i e e e i
|55 1 WA Sen K 8 ol o e s il AT Y2l EE 13 1 R S e Jur U AT
4. Nganh, nghé kinh doanh’

5. Téng gia tri phin dong gop:

VTR B Vol e 1) o U N e, o B Mt A S Ope £ L
T N T ] N SOV s SISl WL D ol
T6i cam két chiu trach nhiém trude phép luat vé tinh hop phép, chinh xac va trung thuc

cua ndi dung cdc thong tin khai & trén.

PAI DIEN CUA TO HQP TAC
r r . . A 6
Cac gidy to giri kem: (Ky va ghi ho ten’)
- Hop dong hop tac;
- Danh sach thanh vién;

.........................

1. Ghi tén UBND x#, phuong, thi tran noi to hop tac hoat dong. Néu té hop tac hoat dong trén
dia ban nhidu x4 thi ghi tén x4, phuong, thi tran noi to hop tac hoat dong chu yéu.

2. Trudng hop théng bao thay déi, khai cac ndi dung méi can duge théng bdo cho UBND x4,
phudng, thi trdn noi té hop tac hoat dong.

3. Ghi tén cii ciia td hop tac va nam td hop tac thanh lap. : |

4. Ghi dia chi tru s& cua td hop tac (néu ¢6) hoac dia chi cua té truong/ngudi dai dién cua to hop
tac.




5. T4 hop tac c6 quyen tu do kinh doanh trong nhiing nganh, nghé ma luat khong cdm;

- Cac nganh nghé cam dau tu kinh doanh quy dinh tai Diéu 6 ctia Luat Dau tu;

- Déi véi nganh, nghé kinh doanh cé diéu kién, t& hop tac chi dwoc kinh doanh khi ¢ du diéu
ki¢n theo quy dinh. Danh muc nganh, nghé kinh doanh c6 diéu kién quy dinh tai Diéu 6 cua Ludt
Piu tu va Phu luc 4 v& Danh muc nganh, nghé dau tu kinh doanh c6 diéu kién ban hanh kém
theo Luat Pau tu.

6. T6 truong/ ngudi dai dién cia T hop tac ky truc tiép vao phan nay.
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THONG TIN CHI TIET THU TUC

Tén thu tuc

Théong bao cham dirt hoat dong ciia to hop tac

Linh vuc

Thanh l4p va hoat dong cua t6 hop tac

Co quan thuc
hién

Uy ban Nhan dan xa, phuong, thi trin

Cach thirc thuce
hién

Truc tiép tai co quan hanh chinh nha nudc

Trinh tu thuc
hién

Buée 1: Nop ho so

T6 tru(mg té hop tac hodc nguoi dai dién theo uy
quyeén cua to hop tac ndp thoéng bao chdm durt hoat
dong cia t6 hop tac dén Uy ban nhan dan cap xa

Budc 2: Tiép nhéan ho so

Uy ban nhan dan cép xi tlep nhan ho so thong béo
chdm dut hoat dong cua t6 hop tac.

Buée 3: Xir 1y ho so

Sau khi tiép nhan ho so théng bao cham dit hoat
dong cua td hop tac, Uy ban nhan dan cap Xa cap
nhét vao S6 theo ddi vé viéc thanh lap va hoat dong
ctia tO hop tac cac thong tin c6 lién quan,

Thoi han giai
quyét

Ngay tai thoi diém tiép nhén ho so.

Phi

Khéng

Lé Phi

Khéng

Thanh phan ho
SO

Truwong hop ngudi dai dién theo uy quyén ciia to
hop tac ngp thong bao thi can co:

Giéy thong bao vé viéc cham dut hoat dong cua to
hop téc;

Vin ban uy quyen cua mot tram phan trim (100 %)
téng sb thanh vién td hop téc;

Bién ban cudc hop thanh vién t6 hop tac vé viée
cham dirt hoat dong ctia to hop téc.

Trutmg ho*p td trudng té hop tac ndp thong bao
thi cin c6:

Gidy thong bao vé viéc cham dut hoat dong cia to
hop tac;

Bién ban cudc hop to hop téc vé viéc bau td trudng;
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Bién ban cudc hop thanh vién t6 hop tac vé viéc
cham dut hoat dong cua to hop tac.

- Ho so thong bao co day du gidy to va ndi dung cac
gidy to d6 duoc ké khai day du theo quy dinh cua
phap luat;

- Th(“mg tin cua td hop tac da dugc ké khal day du
Vao cac glay to trong hé so thong bao thanh lap hoac
thay doi to hop tac va duoc cap nhat vao S6 theo doi
thanh 1ap va hoat dong cua to hop tac theo quy dinh
cua phap luat.

Can cw phap ly

B6 Luat dan su 91/2015/QH13 ngay 24-11-2015
V¢ 6 hop tac 77/2019/ND-CP ngay 10-10-2019

Biéu miu dinh
kém

File mau:

. Qiéy thong bao yé viéc chdm dut hoat dong cua
t0 hop tac Tai vé

Két qua thue
hién

Uy ban nhén dén cép xa cap nhat cac thay d6i va
bién dong cua t6 hop tac vao so theo ddi
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